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The Common App is a non-profit  organization based in Arlington, Va that was created over 40 years ago  by 15 colleges and universities  that came together in 1975 and  brainstormed how they could help students complete an application for one of them and  then share copies of that  application with the others…. 



 897 Member Institutions (20% public)
 647 Accept Common App for Transfers
 Has member institutions in all 50 states (U.S.)
 63 International Members

Note: SMC students are #1 in Common App transfer 
app submissions!

Common App Members 2019-2020
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Here’s where The Common App  is today in terms of the students  and geographic areas covered!  Now more than 800 schools  participate and not just in the  U.S. but around the world; and  not just private schools; including  schools like Historically Black  Colleges and Universities as  well! (Cali, NY, and Mass are the top 3 feeder states for the Common App for Transfers).





• Use the most  
recent versions of  
Mozilla Firefox,  
Google Chrome or  
Safari

• Be sure to click on  
the tab for  
“Transfer  
Students”

• Click on “Create  
an account” if this  
is your first time
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If you started or previously submitted a Common App, you can apply again this year using the same username and password used before (and your CAS ID# will remain the same)…..you will simply be asked to update the information.  OR….If this is your first time applying through the Common App, you will be asked to answer some Profile Questions: Name, email address, text & phone authorization and you will have to create a username and password for your new account



If you previously 
applied:

1) Confirm your 
profile information

2) Decide if you want 
to copy over 
application data…

3) Or start a fresh 
application

If you copy over data, confirm 
or update any information 
marked with the ! icon

You cannot undo a “Start a fresh 
Application” decision
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If you previously applied, you can copy over data from your previous application or start a fresh application. Copying data can save you time in completing the application. 
If you would like to copy data from a previous application, select Copy Application Data to move to the next step. On the next screen, you will be able to review all of the application sections and decide what you want to copy and where you would prefer to enter new information. The copy process may take some time - you will receive an email when your new application is ready for you to work on.
If your previous application was a test application or if you would prefer to start with a blank application, select Start a Fresh Application to clear out all application information. You cannot undo the Start a Fresh Application decision, so please be sure you want to wipe out all previous application entries before selecting this option.  If you opt to copy over data, confirm or update any information marked with the “!” icon. 




Were You
Born Before
Jan 1,1997?

How Many College
Credits Will You 
Have  Earned By 
The Time You
Enroll?

Will You Have  
Earned An  
Educational  
Degree By The  
Time You Enroll?

What Is Your  Degree
Goal For  The 
ProgramThat  You 
Are Applying  To?

“Extended  
Profile” Questions
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First you will complete the profile section. Be sue to use an email address that you check often and anything with a red asterisk (*) is a required question. As part of creating an account, you will also be asked to complete the “Extended  Profile” section of the Common  App. You will be able to change  the answers to questions in either of these sections at any point (up until the time of submission of the application).  
College Credits Question: Options to choose from are 0-14, 15-29, 30-59, 60 or greater. 
Educational Degree by enrollment: Most SMC students will select: 1) I will complete college classes w/out a degree or 2) I will have an Associate Degree
Degree Goal: Most SMC students will select a Bachelors Degree



Be sure to include the 
number of units you will 
have during your last 
semester at SMC.



Next, the Common  
App will present  
you with the  
opportunity to  
search through  
more than 800  
schools and add  
them to your list of  
colleges.

Add 
Program/School

For best results type the schools 
full name e.g. University of 
Southern California for USC

Or use the filter…..
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Once you add at least one program, you will be able to proceed onto the rest of the application.  You can add and delete programs at any time. Please note: Some member schools have multiple programs that a transfer student can apply to at the same school.



• Click on “Filters” to 
search for schools 
based on specific 
criteria…

• And visit 
www.CommonApp.org/
Explore to learn more 
about Common App 
schools
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You can use the filter to search for schools by name, state, start term, deadline, fee requirement, and country! You can reset the search or change the criteria to get a new list of schools.
As you select a filter, the program list will automatically update. You can also select “Reset Search” or deselect individual criteria.


http://www.commonapp.org/Explore


• Click on the 
“Selected 
Programs” link to 
review all of the 
colleges & 
universities that 
you have added 

• You can add and 
delete programs 
at any time



There are (4) Tabs and (4) Quadrants 
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The “Dashboard”  shows the four tabs and four quadrants that make up the Common App



You can revisit and update  
answers in the Profile and 
Extended Profile sections by  
clicking on the links

Clicking Help Center will take 
you to another screen for 
additional info or to “chat”  with 
a Common App  representative

Clicking the“?”will also lead  
to the Help Center or let you
send an email to the Common
App

Clicking the Bell icon shows  
important notification about  
your application
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Please note some of the key features  of the Dashboard: Your name and unique ID number in the upper  right hand corner. If you click on your name several options will  appear. You can review and  make changes to your “Profile”  and “Extended Profile” sections.  If you need help at any time, you  can click on ”Help Center” for more detailed  instructions or to “Chat” with a  Common App representative. Clicking the Bell Icon shows important notifications about your application. You do not have to complete all parts of the Common App in one sitting so use the Sign Out link to log in and out of the application.



Citizenship Status:

International students should 
select ”Temporary US Resident”; 
AB540 students should select 
“None”

Race & Ethnicity:

This info is not required and is only 
used for statistical purposes

Common App FeeWaiver:

If you believe that your financial  
circumstances qualify you for a 
fee waiver, you must select at least
one of the available indicators
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Parent/Guardian Section: If you indicated that you are 24 years or younger in the Profile section, then you will be required to answer the questions in this tile. 
Fee Waiver: If you complete this, it will waive the fee for any school that charges an application fee in the Common App. Once you submit your application, you can’t edit this section



You are required to report all colleges  
attended

Every 4yr school that you select may 
require transcripts in a different form (e.g. 
official vs unofficial vs no transcript)

You will add your GPA from each college 
attended. The GPA should come directly 
off of your transcript(s)

Standardized test scores are optional  
unless required by the 4yr school(s) you are 
applying to
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You’ll be able to add up to 3 High Schools.
Still have to do the “Finalize my Transcript” Step after entering all classes



If you are currently 
enrolled in classes and/or 
taking classes next 
semester, check this box.



This box will tell if a school you’re applying to requires an official transcript 
or if an unofficial transcript can be uploaded instead. The Transcript 
Matching Form (to the right) must be used to mail official SMC transcripts 
to Common App through SMC’s Admissions & Records Department

This process can take 2-3 weeks! 
Don't miss your deadline!!



College Coursework



Refer to each school in the Program 
Materials Quadrant (or) the Common App 
Transfer Requirements Grid to see what 
documents are required vs. optional

You must confirm the 
affirmation statements and provide 
your electronic signature

You can update this section at any time 
until submission. Once you submit, you 
will need to contact the Help Center to 
make any changes
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Experience Types entered can be: Employment, Research, Extracurricular Activities, Volunteer Opps, and Internships.
Achievement Types entered can be: Honors, Awards, Publications
Optional Documents that can be uploaded in this section include: A resume, a green card entered by an international student, and a DD214 and joint services transcript for veteran applicants. These documents are optional to upload but if a students chooses to upload any of them, it will be shared with all schools that they apply to on the Common App.



This quadrant includes program-
specific requirements for each school  
that you are applying to

This is where schools will often request 
your intended transfer major

If a school you are applying to  
requires letters of recommendation,  
you will start the process in this section

If a school has additional questions, 
essays prompts, or documents to 
be submitted, it will be noted in 
this section

Don’t forget to ”save” your work 
often as you complete this quadrant
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There is no more Common App  Essay. It may be incorporated into the  questions tab under each school  in this quadrant so each school decides whether to ask it or not.  But the Common App prompt has been revised.  Any documents in this section are program specific meaning that each program decides which documents (if any) that they want and whether they are optional or required. In this quadrant, colleges can ask for documents such as course descriptions, professional licenses, unofficial high school transcripts, etc. 



 Look at the “Recommendations” 
Tab for each school in the Program 
Materials Quadrant to see what type 
and how many recommenders they 
require (if at all!)

 Click the Add Recommendation 
button to input the name, email, due 
date and comments for each 
recommender

 Each recommender will be sent an 
email with instructions on how to 
submit a letter on your behalf

Note: you need to submit 
recommenders separately for each 
school you are applying to. 
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There is no more Common App  Essay. It may be incorporated into the  questions tab under each school  in this quadrant



• You can review your school  
selections and submit  
completed applications

• You can sort schools  
alphabetically or 
according to application 
due dates

• Once all required 
questions have been 
answered, you can begin 
the submission  process

• You can also delete 
schools here



• Keep track of the status  of 
your applications for all 
the schools you are  
applying to

• Click on the school  name 
to see the status of any 
supplemental forms (e.g. 
Transcripts  and
recommendations)

• You can also download  a 
PDF version of your  
application

Good Luck!! 
SMC is excited for you!!
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Once submitted, it will change from In progress to “Submitted”…once all required documents have been submitted and received it will change to “Complete”



Additional Links and Resources: 

• Access the Common App Transfer Requirements Grid via the Help Center (under the 
Quick Start Guide)

• Visit YouTube to view Common App for Transfer videos!

• www.commonapp.org/explore - To learn more about each school’s requirements

• www.commonapp.org/apply/transfer-students - Application Guide for Transfers

• www.commonapp.org/plan - To access a Community College Roadmap for Transfer

• https://ideas.commonapp.org/ideas/new – To provide feedback on the Common App

http://www.commonapp.org/explore
http://www.commonapp.org/apply/transfer-students
http://www.commonapp.org/plan
https://ideas.commonapp.org/ideas/new
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